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1. O0mue mMoJI0KeHUA
1.1. Ilenpro manHoro IloyoKEHUS SBISETCSA 3allldTa TEPCOHAIBHBIX JTaHHBIX

pabOTHUKOB MYHHUIIMIAIBHOTO OFOKETHOTO JOMIKOJBHOTO 00pa30BaTeIbHOTO
MBJIOY «Jletckuit canm Ne88 «OKacmun» r.I'posnoro» (mamee — [JOVY) or
HECAaHKIIMOHUPOBAHHOTO JOCTyIa, HEMPaBOMEPHOIO WX HCIOIb30BaHUA WIIU

yTpAaThI.

1.2. Hacrosimee IlonmoskeHue pa3paboTraHo Ha ocHOBaHMM cTaTei KoHcTtutynuu
P®, TpymoBoro xoaekca P®, Komekca PD 00 aaMUHUCTpAaTHBHBIX
IIpaBOHApyLIeHUsAX, | 'paxnanckoro koxekca P®, YromoBHoro koxekca P®D, a
takke DenepanpHoro 3akoHa "OO wHbopmanmu, WHGOPMATH3AWUA M 3aIIUTE
uHpopmanuu".

1.3. IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTEropuu KOH(OUIACHIIUATHLHON
uHopmaru. Pexxum KOHPUIEHIIMATIBHOCTH IEPCOHATBHBIX JAaHHBIX CHUMAETCS B
CiTy4asx 00€3JTMYMBAHUS WU TI0 UCTEUEHUHU 75 JIET CpOKa XPAHEHHUS, €CIIU UHOE HE
ONPEAECICHO 3aKOHOM.

1.4. Hacrosimee IlonmoxeHue yTBEpkKIaeTcsi M BBOJMUTCS B JCUCTBHUE MPUKA3OM
sagenyromed JIOY wu  sgBiasercs oOs3aTelbHBIM I MCIOJHEHHS BCEMHU
paboTHUKAMU, UMEIOIITUMHU JTOCTYT K MTEPCOHATBHBIM JaHHBIM COTPYIHUKOB.

2. IloHsiTHE M COCTAB NEPCOHAIBHBIX JAaHHBIX
2.1. llepcoHanbHble JaHHblE pabOTHHMKA - uHGpOpMaLUs, HeoOXxoauMas
paboToAATENIO B CBA3U C TPYJOBBIMH OTHOILIEHUSMH M KaCAIOIIKUECS KOHKPETHOTO
pabotHuka. [Tox undopmaiueit 0 pabOTHMKAX MOHUMAIOTCS CBeACHUS O (akTax,
COOBITMSIX M OOCTOSITENbCTBAX  KU3HU  paOOTHUKA,  TO3BOJSIOIINE
UIEHTU(ULIHUPOBATH €r0 JUYHOCTD.
2.2. B cocTaB nepcoHaigbHbIX JaHHBIX paboTHUKa JJOY BXxonAT:
- aHKETHBIE U Onorpauyeckrue JaHHBIE,
- 00pa3oBaHue;
- CBEJICHUS O TPYAOBOM U OOILIEM CTaXE;
- CBEJICHMSI O COCTaBE CEMBU;
- MIACTIOPTHBIE JAHHBIE;
- CBEJICHMSI O BOMHCKOM Y4ETE;
- CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;
- CBEJICHMSI O COIIMANIbHBIX JIbIOTaX;
- CTIELIMAJIBHOCTD;
- 3aHUMaeMas JI0JKHOCTb;
- HaJIM4ue CyIUMOCTEH;
- aJ[pec MECTa KUTEIbCTBA;
- TOMaIIHui TenedoH;
- MeCTO pabOThI WM y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;
- XapakTep B3aUMOOTHOILLIEHU! B CEMbE;
- COAEpKaHUEe TPYJOBOTO JOrOBOPA;
- COCTaB JEKJIAPUPYEMBIX CBEICHUN O HAJIMYMU MaTEpPUAIIbHBIX [ICHHOCTEW;



- COJIepKaHME NEKIIApalMM, [10JaBAEMOM B HAJIOTOBYIO MHCIIEKIIHUIO;

- IIOJUIMHHYUKYU ¥ KOIIMHU IIPUKA30B I10 JIMYHOMY COCTaBY;

- JIMYHBIE JIeNa U TPYIOBbIE KHIKKH COTPYHUKOB;

- OCHOBAHU K IPUKa3aM 110 JITYHOMY COCTaBY;

- Jlena, CoJep)Kallde MaTepualibl [0 IOBBIIIEHUIO KBaIU(PUKALUU U
IEPETIOATOTOBKE COTPYIHUKOB, UX aTTECTALIMH, CIIYKEOHBIM paccieIOBaHUIM;

- KOIIMM OTYETOB, HAIIPABIIIEMBIE B OpPTaHbl CTATUCTUKH.

2.3. JlokyMeHTHI, yka3aHHble B 1. 2.2. Hacrosuero I[lomoskeHus, SBISIIOTCS
KOHQUACHIIMATBHBIMUA, XOTS, YYHUTBIBas HUX MacCOBOCTb U €IMHOE MECTO
00paOOTKM M XpaHEHUS - COOTBETCTBYIOUIMI TpHU(] OrpaHUYCHHS Ha HHUX HE
CTaBUTCS.

3. O0padoTKa MEePCOHAJBHBIX JAHHBIX
3.1. ITox 06paboTKOI MEPCOHANBHBIX JIAaHHBIX Pa0OTHUKA MOHUMAETCS MOTYUYEHUE,
XpaHeHue, KOMOMHMpOBaHME, Iepefadya WM J000e JApyroe HCHOJIb30BaHUE
MEPCOHANILHBIX JJAHHBIX PaOOTHUKA.
3.2. B uensix obecnieueHus npaB v cBOOOJ YeJIOBEKa U rpaKAaHUHA pabOTOaTENb
U €ro MpeJCTaBUTENU MTPU 00pabOTKE MEPCOHANIBHBIX JTAHHBIX PAOOTHUKA 00s3aHbI
coOJII01aTh ciieayrolue ooiume TpeOoBaHUs:
3.2.1. O6paboTKa MNEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS
UCKITIOYUTENFHO B IIeNAX OOecreyeHus: COOMIOJCHUS 3aKOHOB M HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COACWCTBHUA pPAaOOTHUKAM B TPYAOYCTPOMCTBE,
OOy4eHHH MW TPOJBHKEHHUU MO Cciyx0e, oOecredyeHHsl JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBINIONHSIEMOW pPabOTHl U
oOecreyeHus: COXpaHHOCTH UMYLIECTBA.
3.2.2. Ilpu onpenenenun o0beMa U coJiepkanus, 00padbaTbiBaEMbIX MEPCOHATBHBIX
JAHHBIX pa0OTHHKA paboTojaTeNb JOJKEH PYKOBOACTBOBaThcs KoHcTHUTyIMen
Poccuiickoit ®enepanmu, TpynoBbIM KOAEKCOM U UWHBIMH  (eaepalibHbIMU
3aKOHaMH.
3.2.3. TlonyyeHrue NEPCOHAIBHBIX JTAHHBIX MOYKET OCYUIECTBIATHCS KaK IyTEM
MPEACTABICHUS] WX CaMHM PAOOTHUKOM, TaK W IyTEM MOJYYEHUS HX U3 HHBIX
UCTOYHHUKOB.
3.2.4. IlepcoHalbHBIE JaHHBIE CJEAyeT NOJy4arb Yy Hero camoro. Ecnm
NEPCOHANBHBIE JaHHbIE PAa0OTHHWKA BO3MOXKHO TONYYHTh TOJNBKO Y TpETbel
CTOpPOHBI, TO PabOTHUK JOJHKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJKHO OBITH MOJYYEHO MUCbMEHHOE coryiacue. Paboroaaresns TOMKEH COOOIINUTD
paboOTHUKY O TIeNsAX, MPEANoJiaraéMblX HMCTOYHHKAX M CIOCO0axX MOIy4eHUs
NEPCOHANBHBIX JAaHHBIX, a TakKe O XapakTepe MO JISKANINX TMOTYyUCHHIO
NEPCOHANBHBIX JTAaHHBIX W TIOCIEACTBHUSX OTKa3za pabOTHHKA JaTh MHCHbMEHHOE
coryiacue Ha UX MOJy4YeHHeE.
3.2.5. PabGoronaTenp He UMEET MpaBa MOIy4daTh U 00padaThIBaTh MEPCOHATLHBIC
JaHHBIE PA0OTHHUKA O €r0 MOJUTHYECKUX, PEJIMTUO3HBIX U WHBIX YOSKICHUSX U
YaCTHOM JKM3HM. B cllydasx, HENOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU
TPYAOBBIX OTHOIICHWW, JaHHBIE O YACTHOM >XKM3HU paboTHHKA (MH(pOpMaLUi O
KU3ZHENICATEIILHOCTH B c(hepe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHUI) MOTYT



ObITh TONMy4YeHbl U 00paboTaHbl PabOTONATENEM TOJBKO C €ro MUChMEHHOTO
corjacusi.
3.2.6. PabGoTonaTenb HE MMEET MPaBO MOJIy4aTh U 00padaThIBaTh MEPCOHAIbHBIC
JTaHHBIE PA0OTHHUKA O €ro WICHCTBE B OONIECTBEHHBIX OOBEIUHEHHUAX WM €ro
npo(COIO3HON NEeATETLHOCTH, 3a MCKIIOYEHHUEM CIIydaeB, MPeayCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMH.
3.3. K o0paboTke, mepenaye W XpaHEHHIO IMEPCOHAIBHBIX JAHHBIX pPaOOTHHMKA
MOTYT UMETh A0CTyN coTpynnuku JIOVY:

- OyxranTepuu;

- I€JI0NIPOU3BOIUTED;

- MEJICECTpa;

- 3aMm.3aB.mo BMUY,

- 3am.3aB.110 AXY.
3.4. Ucnonp30BaHue NMEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
LEJSIMU, OTIPEACIUBIIMMH UX TOJIyYCHHE.
3.4.1. [lepconanibHbIE JaHHBIE HE MOTYT OBITH UCITOJIB30BAHBI B IEJISIX TPUUUHEHUS
UMYIIIECTBEHHOTO W MOpPAJIbHOTO BpeAa TpaxkaaHaMm, 3aTPyJAHCHHS pean3alluu
npaB u cBoOoj rpaxnan Poccuiickoit ®@enepanun. OrpaHuueHue MpaB TpaxiaaH
Poccuiickoii @enepanii Ha OCHOBE HCIIOJIb30BaHUA HHPOpMaluu 00 HuX
COLIMAJIbHOM  IPOUCXOXKJEHUU, O pacoBOM, HAIMOHAIBHOH,  SI3BIKOBOH,
PEIUTMO3HOM M NapTUMHOM NPUHAJICKHOCTH 3alpelieH0 M Kapaercs B
COOTBETCTBHUH C 3aKOHOJIATEIHCTBOM.
3.5. Tlepenaua nmepcOHANBHBIX JTaHHBIX paOOTHHUKA BO3MOKHA TOJBKO C COIJIACHS
pabOTHHKA WIIK B CIIyYasiX, MPSMO MPEAYCMOTPEHHBIX 3aKOHOIATEIHCTBOM.
3.5.1. Ilpu nepenavye NMepcOHANBHBIX JAHHBIX PAOOTHHKA PabOTONATENb JTOKEH
co0JIroaTh CIEAYIOIINE TPEOOBAHUS:
- He cooOmaTh TMEpPCOHANbHbIE JaHHbIE paOOTHUKAa TpeThel cTopoHe 0e3
NUCBMEHHOIO corjacusi pabOOTHUKA, 3a HUCKIIOYEHHEM CIy4yaeB, KOrja »3TO
HEOOXOJMMO B LIEJSAX MPEIyNpexIeHUs YTPpo3bl )KU3HU U 310pOBbI0 paOOTHHKA, a
TaK)Ke B CITydasiX, yCTAaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM;
- He coOo0IIaTh NEPCOHANBHBIC JaHHBIE PAOOTHUKA B KOMMEPUECKHUX IENIIX 0e3 ero
NUCBMEHHOTO COTJIacus;
- IPEAYNPETUTH JINII, TOTYJAIONTUX MePCOHATbHBIC JaHHBIE PAOOTHHUKA, O TOM, YTO
OTH JlaHHBIE MOTYT OBITh HCIOJB30BAHBI JHUIIb B IENSAX, JJISI KOTOPBIX OHHU
COOOIIEHBI, U TPeOOBaTh OT ATHX JHI] MOATBEPKIAEHHUS TOTO, YTO ITO IMPABHUIIO
cobmofeHo. Jluua, momyyarouue MepcoHalbHbIE AaHHblE pPa0OTHHKA, OOS3aHBI
coOJII01aTh PEXKUM CEKPETHOCTH (KOH(UICHIIMATBHOCTH). JJaHHOE MOJIokKEHNE HE
pacrnpocTpaHseTcss Ha 0OMEH MepCOHaIbHBIMU JaHHBIMHA PAOOTHHKOB B MOPSIIIKE,
YCTaHOBJICHHOM (heiepaibHhIMU 3aKOHAMU;
- pa3pemiarh JAOCTYN K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIEIIUAIBHO
YIOJHOMOYEHHBIM JIUIaM, OMPECICHHBIM MPUKA30M IO OPTaHMU3AIUHU, TIPH ATOM
yKa3aHHBIC JMIA JOJKHBI MMETh TMPABO IMOJYy4YaTh TOJIBKO T€ TEpPCOHAIbHBIC
JTaHHbIe PaOOTHWKA, KOTOpPhIE HEOOXOAWMBI I BBITIOJHEHUS KOHKPETHBIX

dyHKImii;



- HEe 3ampamuBaTh HMH(OPMALMIO O COCTOSHUU 370pPOBbs pabOTHUKA, 3a
UCKIIIOUEHHEM TEX CBEJICHUH, KOTOpPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTU
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BOM (QYHKIINH;

- TIepe/iaBaTh MEPCOHANbHBIC JaHHbIE Pa0OTHUKA MPEICTABUTENSIM PaOOTHUKOB B
MOpSIIKE, YCTaHOBIEHHOM TpyJOBBIM KOJEKCOM, U OrpaHUYMBATHL ATy
WH(OPMAIMIO TOJILKO TEMU TMEPCOHAIBHBIMU JIaHHBIMU pPAOOTHUKA, KOTOpHIE
HEO0OXOAMMBI ISl BHIMOJIHEHUS] YKa3aHHBIMU MTPEACTABUTENSIMH X (DYHKIIUMA.
3.5.2. Ilepenaya nmepCcoOHANBHBIX JAHHBIX OT JEpKATEIS WINA €T0 NMPEICTaBUTENEH
BHEITHEMY MOTPEOUTEII0 MOXKET JOMYCKAThCSl B MUHUMAJIBHBIX 00BhEMaxX U TOJIBKO
B IEJSIX BBHIMOJHEHHS 3a/1a4, COOTBETCTBYIOUIMX OOBEKTUBHOW MpUuMHE cOopa
ITUX JAHHBIX.

3.5.3. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM
YuCJl€ U B KOMMEPYECKHMX LEJAX) 3a MpEeJesbl OpraHu3alud padoToAaTellb He
JOJDKEH cOooOILIaTh 3TU JIaHHBIE TPEThEl CTOpPOHE 03 NMHUChMEHHOTO COIJIacus
paboOTHUKA, 3a UCKIIOYEHHEM CIIy4yaeB, KOIjJa 3TO HEoOXOJUMO B LEJAX
OpEeIyNpexICHUs Yrpo3bl >KU3HM U 3JI0pOBbIO pa0OTHUKA WM B CIydasx,
YCTaHOBJIEHHBIX (pe/lepaibHbIM 3aKOHOM.

3.6. Bce wmepnl koHbuAeHIMATBHOCTU Mpu cbope, oOpabOTKe U XpaHEHHUH
NEPCOHAIBHBIX JAHHBIX COTPYAHHKA PACHPOCTPAHSIOTCS KaK Ha OyMakHbIE, TaK U
Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAaHHBIE) HOCUTENIN NH(OPMALIUK.

3.7. He pomyckaercsa OTBe4aTh Ha BONPOCHI, CBS3aHHBIE C Iepeadyen
NEPCOHAILHON MH(POPMALIMH 110 TENEPOHY.

3.8. XpaHeHME MNEPCOHAIBHBIX JAHHBIX [IOJDKHO MPOUCXOJIWTh B TOPSJKE,
VCKJTIOYAOIIEM UX yTpaTy WK UX HEMPABOMEPHOE HCHOJIb30BAHHUE.

3.9. Ilpu npuUHATHUM pELIEHUH, 3aTparuBalOlIMX HHTEpPEChl pPabdOTHHUKA,
paboronarenb HE UMEET IMpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX
pabOTHHKA, TOJYYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON
00paOOTKH WM 3JEKTPOHHOro moiyuyeHus. Paboromarens y4yHTHIBAET JUYHBIC
KadecTBa paOOTHHKA, €ro JI0OPOCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. locTyn K NepCOHAIBHBIM JAHHBIM
4.1. BuyTpeHHuil 1ocTyIm (JOCTYN BHYTPHU OpraHU3aluu).
4.1.1. IIpaBo gocTymna K NEpCOHATBHBIM JaHHBIM COTPYIHUKA UMEIOT:
- 3ageytommit J10Y;
- JIpyTH€ COTPYAHUKH OpPTraHU3AlMU TPHU BBIMOJHEHUM HUMHU CBOUX CIY>KEOHBIX
00sI3aHHOCTEH.
4.1.2. Tlepedensp aull, UMEIOIIUX JTOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB,
omnpezaensiercs nmprukasom 3asenyromiero JOVY.
4.2. BHeNIHUI TOCTYII.
4.2.1. K unciry MacCOBBIX TOTPEOUTENCH MEPCOHABHBIX TAHHBIX BHE OPTaHU3aIluN
MOXHO OTHECTH TOCYAApCTBEHHBbIE W HETOCYJapCTBEHHBIC (DYHKITMOHAIBHBIE
CTPYKTYpHI:
- HAJIOTOBBIE UHCIIEKIUY;
- IPABOOXPAHUTEIbHBIE OPTaHbL;
- OpraHbl CTAaTUCTHUKH;



- CTpaxoBbIE€ ar€HTCTBA;
- BOGHKOMATBHI;

- OpraHbl COLIMAIILHOTO CTPaxXOBaHUS;

- IEHCUOHHBIE (POHIBL;

- IO/Ipa3/IeJICHNs] MyHUIIUIIAJIbHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Han30pHO-KOHTPOJIBHBIE OpraHbl UMEIOT AOCTYN K MH(QOpPMAIMK TOJIBKO B
cdepe cBOei KOMIIETEHIUY.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYJHUK MOXKET OCYIIECTBISTH MEPEUNCICHHUS
JICHE)KHBIX CPEACTB (CTPaxoBble KOMIIAHWHM, HETOCYIApCTBEHHBIE MEHCHOHHBIC
¢doHbI, OIArOTBOPUTENbHBIE OPraHU3alWU, KPEAUTHBIC YUYPEKACHHS), MOTYT
MOJyYUTh JOCTYI K TMEPCOHAIBbHBIM JaHHBIM PaOOTHHKA TOJIKO B CIydae €ro
MUCHMEHHOTO pa3pereHusl.

4.2.4. [Ipyrue opraHvsanum.

CBeneHuss o paboOTalOUIEM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh
IPEIOCTABIIEHBI JPYTON OpraHu3alry TOJIbKO ¢ MUCBMEHHOIO 3arpoca Ha OJaHKe
OpraHu3aliy, C MPWIOKEHHEM KOMHM HOTAPUAIBHO 3aBEPEHHOTO 3asiBJICHMS
paboTHHKA.

[lepcoHanbHble  JaHHBIE COTPYAHMKAa MOTYT OBITh  IPEAOCTaBJICHbI
POJICTBEHHUKAaM WJIM YIEHaM €ro CeMbU TOJIBKO C HMHCHbMEHHOI'O pa3pelieHus
CaMoro COTpyJIHUKA.

B cinyuae pasBopa ObiBlIas cympyra (Cynpyr) UMEIOT IpaBO OOpaTUTHCS B
OpraHM3alMi0 C TMUCBMEHHBIM 3allPOCOM O pa3Mmepe 3apaboTHOW IUIATHI
coTpyanuka 6e3 ero cornacus (YK PO).

5. 3ammTa nepcoHaNbHbIX TaHHBIX
5.1. Tlox yrpo30# Wiy ONMAaCHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MTOHUMAETCS
€AUHUYHOE WM KOMIUIEKCHOE, PEaJbHOE€ WM MOTEHUHAIbHOE, AKTUBHOE WJIN
MaCCUBHOE MPOSBJICHUE 3JIOYMBIILICHHBIX BO3MOXKHOCTEW BHEIIHUX WIIU
BHYTPEHHUX HWCTOYHHUKOB YIPO3bl CO3/aBaTh HEOJAronpusiTHbIE COOBITHSA,
OKa3bIBaTh JECTAOMIN3UPYIOIEE BO3/ICHCTBHIE HA 3aIHUINAeMYy0 HHPOPMAIIUIO.
5.2. Puck yrpo3sl m00bIM WH(OOPMAIIMOHHBIM pPECypcaM CO3/a0T CTUXUHHBIC
OencTBUs, JKCTPEMaIbHBIC CUTYyallud, TEPPOPUCTUYECKHUE JICUCTBUS, aBapHUH
TEXHUYECKUX CPEJCTB W JIMHUHN CBS3H, IPYrue OOBEKTHBHBIE OOCTOATENHCTBA, a
TaKKe 3aWHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B BO3HUKHOBEHHH YIPO3bI
JUA.
5.3. 3ammTa TEpPCOHAIBHBIX  JAHHBIX  MPEJACTABISIET COOOM  JKECTKO
periaMeHTUPOBaHHbBIN u JTMHAMHYECKU-TEXHOJOTUUECKUI npotiiecc,
NpEAYNPEKIAIONTUNA HAPYIICHUE JOCTYITHOCTH, IETOCTHOCTH, JTIOCTOBEPHOCTU U
KOH(PUIEHIIUAIBHOCTH  TEPCOHAJBHBIX  JIaHHBIX M, B KOHEYHOM  CUETE,
00eCIeUnBaOIMINA  TOCTATOYHO HAJICKHYIO 0O€30MacHOCTh HWH(POPMAIMA B
MIPOLIECCE YIPABICHUYECKOW U TPOU3BOJACTBEHHOM AEATEIBHOCTH KOMITAHUH.
5.4. 3amuTa TEpPCOHANBHBIX JIaHHBIX pAa0OTHHKA OT HEMPaBOMEPHOTO UX
WCITIOJIb30BAHUSI WJIU YTPaThl JIOJDKHA OBITh oOecriedeHa paboTojmareseM 3a cuer
€r0 CPENICTB B MOPSKE, YCTAHOBICHHOM (eIepaIbHBIMU 3aKOHAMH.
5.5. "BHyTpenHss 3anuTa’.



5.5.1. OcCHOBHBIM  BHHOBHHUKOM  HECAHKIIMOHMPOBAHHOTO  JOCTyma K
NEPCOHANILHBIM JIaHHBIM SIBJIIETCSA, KaK TMPaBWIO, MEpCOHaN, paboTaromuidl ¢
JOKyMeHTaMu W 0a3amMu JaHHbIX. PermaMeHrtanus [OocTyma mepcoHana K
KOH(HIEHIIUATIbHBIM CBEJICHUSAM, TOKYMEHTaM M 0a3aM JIaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpaBJICHUN  OpraHU3allMOHHOM  3amuThl  WUHGOpPMAIUU U
npelHa3HayeHa i pa3rpaHUyYEHUs] TMOJTHOMOYMH MEXAY PYKOBOAUTEISIMH U
CHeuaIiCcTaMi OpraHu3alluu.

5.5.2. 1ns obecnieueHsl BHYTPEHHEH 3aIMThl IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
HEO0OXOIMMO COOJTIOIaTh PSIJ] MEp:

- OrpaHMYEHUE U PErJIAMEHTAIUsl COCTaBa paOOTHUKOB, (DYHKIIMOHATIHHBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATLHBIX 3HAHUM;

- cTporoe u30upaTtenbHOE U OOOCHOBAaHHOE pACHpEICICHHUE JIOKYyMEHTOB H
uH(popMauu MeX1y paOOTHUKAMH;

- palMoOHAJIbHOE pa3MelieHHe padodynx MeCT paOOTHUKOB, MPHU KOTOPOM
HCKITIOYAJIOCh ObI OECKOHTPOJIbHOE UCIIOB30BAHUE 3allUIaeMOoil HHGOpMAIIHH;

- 3HaHHE PaOOTHUKOM TPeOOBaHMUI HOPMATHUBHO-METOJMYECKUX JIOKYMEHTOB IO
3amuTe HHHOPMAIUU U COXPAHEHUH TalHbI;

- Haluyue HEoOXOJUMBIX YCJIOBHH B  TOMENICHUH i1 paboThl  C
KOH(UICHIIMATbHBIMU JOKYMEHTAMH U 0a3aMH JIaHHBIX;

- OTIpEJICTICHUE U PerjaMeHTaIMsl COCTaBa PaOOTHHUKOB, UMEIOIIUX MPABO JOCTYyMa
(BX01a) B MIOMEIIIEHNE, B KOTOPOM HAXOJIUTCS BEIYMCIUTEIbHAS TEXHUKA;

- OpraHM3aIys MopsIKa YHUITOKESHUS HH(POpMaInu;

- CBOEBPEMEHHOE BBISIBIICHUE HapyIIECHUs TPeOOBaHUI pa3pelInTeIbHON CHCTEMBI
J0cTyna pabOTHUKAMU TIOIpa3AeIeHUS;

- BOCIIUTATENIbHAS U Pa3bsICHUTENbHAS padoTa ¢ COTPYIHUKAMU MOAPA3IEICHUS 10
MPEAYNPESKICHAIO YTPATHI IIEHHBIX CBEICHUM MPU padoTe ¢ KOHPUICHIINATLHBIMU
JIOKyMEHTaMHU.

5.5.3. 3amura nepcoHaNbHBIX JAHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTEISX.
Bce mamku, comepxkaliyie MEpCOHANBHBIE aHHBIE COTPYIHUKA, JOJDKHBI OBITh
3aIUIIEHBI TAPOJIEM.

5.6. "BHemnss 3amura".

5.6.1. Jlna  3amuThl  KOHPUACHIHAIbHOW  WHGOpPMAIMH  CO3JAIOTCS
I[eJICHANIPABJICHHBIE ~ HEOJIArOMPUSTHBIE  yCIOBUSA U TPYIHOIPEOIOIUMBIE
NPEIATCTBUAS JUISI JIMIA, TBITAIOMIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN
JOCTYTI 151 OBJIAJICHUE uHpopmarmei. Lenpro 51 pe3yapTaToM
HECAHKIIMOHUPOBAHHOTO JIOCTYIAa K MHPOPMAIIMOHHBIM PeCypcaM MOKET ObITh HE
TOJIBKO OBJIQJICHUC IICHHBIMH CBEACHUSAMH W WX HCIOJIb30BaHWE, HO M WX
BUJIOM3MECHEHNE, YHUUYTOKCHHE, BHECEHHE BHpYyca, MOAMEHa, (ampcudukanus
COJIEpKaHUsI pEeKBU3UTOB IOKyMEHTA U JIp.

5.6.2. Tlom TOCTOPOHHHMM JIMIIOM IIOHHMAETCS 000 JIMIO, HE HMEIoIIee
HEIMOCPEJICTBEHHOTO OTHOIIEHUS K JEATEIbHOCTH YYPEKICHUS, IOCETUTEIH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHME NHIla HE TOTKHBI
3HATh pacmpeneneHue GyHKIHA, pabodre MPOIECcChl, TEXHOJIOTHUIO COCTaBICHUS,
oopMIIeHUS, BEICHUS U XPAHEHUS JOKYMEHTOB, JIeJ M pad0oUnXx MaTEpHAaIIOB.



5.6.3. [lns oOecrieueHus: BHEIIHEH 3aIIUTHl IEPCOHABHBIX JTaHHBIX COTPYIHUKOB
HEO0OXOIMMO COOTIOIATh Psl Mep:
- IPOITYCKHOM PEKUM YUPEKIECHNUS;
- TEXHUYECKHE CPEJICTBA OXPaHbl, CATHAIN3ALINH;
- IOPAZIOK OXpaHbl TEPPUTOPHUH, 3JAHUM, TIOMEIIECHH, TPAHCTIOPTHBIX CPENICTB;
- TpeOOBaHMS K 3aIuTe HHOOPMAIIMU TPU UHTEPBHIOMPOBAHUH U COOECEIOBAHUSIX.
5.7. Bce nuia, cBsi3aHHBIE ¢ TOJIydeHHEM, 00paOOTKON U 3alIUTON MEPCOHABHBIX
JAHHBIX, O0s3aHBI MOANMKCATh 00S3aTEILCTBO O HEPA3MIAIEHUH TEPCOHATBHBIX
JTAHHBIX pAOOTHUKOB.
5.8. 1o BO3MOKHOCTH TIEpCOHATBHBIC TAHHBIE 00E3TNINBAIOTCS.
5.9. KpomMe wmep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJIECHHBIX
3aKOHOJIATEIBCTBOM, padOTOJATENH, PAOOTHUKA W WX TNPEICTABUTEIA MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3AIIUThHI IEPCOHAIBHBIX JAHHBIX pPA0OTHUKOB.

6. IlpaBa 1 00s13aHHOCTH PA0OTHHUKA
6.1. 3akperuieHue mpaB pabOTHHUKA, PETIAMEHTUPYIOIIUX 3allUTy €ro
MEPCOHANIBHBIX ~ JAHHBIX, OOECIEeYMBAET COXPAHHOCTh TIOJHOM W TOYHOHU
uH(OPMAIUU O HEM.
6.2. Pa6otauku JIOY u ux mnpenctaBUTENN JOHKHBI OBITh O3HAKOMJICHBI O]
pacmucKy ¢ JOKYMEHTAaMH OpPTraHW3allM, YCTAaHABIMBAIOIIUMHU  TOPSAI0K
00pabOTKH TMEepPCOHAIBHBIX JIAHHBIX pPaOOTHUKOB, a TakXke 00 HMX TMpaBax H
00s13aHHOCTSIX B 3TOM 001aCTH.
6.3. B memsax 3amuThl NEPCOHAIBHBIX JTAHHBIX, XpaHAUMXcs y pabdoTonmarens,
pabOTHUK UMEET MPaBo:
- TpeboBaTh HWCKIIOYEHUS WJIM UCHPABICHUS HEBEPHBIX WA HEMOJHBIX
MEePCOHATBHBIX JIAHHBIX;
- Ha CBOOOJIHBIN OECIIaTHBIN JAOCTYI K CBOMM INEPCOHAIBHBIM JaHHBIM, BKIIOYAs
MpaBO Ha MOJTYYEHUE KOMUHN 000 3aITUCH, COIepIKalllel IePCOHANIbHBIC IaHHBIE;
- TMEPCOHAJIbHBIC JAHHBIE OIEHOYHOIO XapakTepa JAOINOJHUTH 3asBIICHHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHS;
- HA COXPAaHEHHME U 3aIIUTy CBOEH JIMYHOU U CEMENHON TAHBI.
6.4. PaboTHuUK 00513aH:
- mepenaBaTh pabOTONATENIO WM €Tr0 MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTAB KOTOPBIX YCTAHOBIICH
TpynosbeM Koznexkcom PO.
- CBOEBPEMEHHO CO00IIaTh paboTojaTe 0 00 U3MEHEHUHM CBOMX MEPCOHAIBHBIX
JTAHHBIX.
6.5. PaGoTHuKku cTaBAT paboTojaTesss B MU3BECTHOCTh 00 M3MEHEHUHU (PaMUIIUU,
MMEHH, OTYECTBA, JIaThl POXKACHUS, UTO MOJYyYaeT OTPAKEHUE B TPYIOBOU KHIKKE
Ha OCHOBAHUU MPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIUMOCTH M3MEHSIOTCS
naHHble 00 oOpaszoBaHuM, mpodeccur, CHeNUaTbHOCTH, MPUCBOCHUH HOBOTO
paspsa u mp.
6.6. B 1iensx 3ammThl 4acTHOM JKU3HH, JTJMYHON M CEMEWHOMN TaliHbl pAOOTHUKHU HE
JIOJDKHBI OTKAa3bIBAThCS OT CBOETO TpaBa Ha 00pabOTKYy MEPCOHATBHBIX JAaHHBIX
TOJBKO C MX COTJIACHS, MOCKOJIBKY 3TO MOXKET MOBJI€Yb MPUUYMHEHUE MOPAIIBHOTO,
MaTepUabHOTO BPEa.



7. OTBETCTBEHHOCTD 32 pa3rianeHne KOHPUIeHUNAIbLHOI

uHopManu, CBA3AHHOH C MEPCOHATIBLHBIMU JAHHBIMU
7.1. IlepcoHasibHasi OTBETCTBEHHOCTh - OJIHO W3 TJaBHBIX TpeOOBaHUU K
opraHu3anuu (yHKIIMOHUPOBAHUSI CUCTEMbI 3aIIUThI IEPCOHATILHON UH(pOpMALINH
1 00s3aTeNbHOE yclIoBUE obecnieueHus 3PPEKTUBHOCTU 3TON CUCTEMBI.
7.2. KOpunuyeckue u ¢GU3MUECKHE JHIA, B COOTBETCTBUU CO CBOUMH
MOJITHOMOYMSIMHU ~ BJIafictomue WHGOpMaIeil o TpakaaHax, IOdydalmue |
HCIIOJIB3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATEIHLCTBOM
Poccutiickoit deneparuu 3a HapylieHHE peXUMa 3allUThI, 0OPa0OTKU U MOPSIKA
WCIIOJIB30BaHUs 3TOM HH(pOpMALIIH.
7.3. PykoBoauTenb, pa3pelalonfil JoCTyl COTPYAHHKA K KOH(PHUACHIUATHLHOMY
JIOKYMEHTY, HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a JJAHHOE pa3pelleHUeE.
7.4. Kaxnuplii  COTpyIHUK  OpraHU3allMM, TOJydYaloIuid Uit paboTh
KOH(DUICHIIUANTBHBIN  JIOKYMEHT, HECeT E€IWHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUIECHITUATHHOCTh HH(POPMAIIUH.
7.5. Jlutia, BUHOBHBIE B HAPYIIIEHUU HOPM, PETYIUPYIOIIUX MOJTy4eHHE, 00pabOTKy
U 3alllUTy TEPCOHAIBHBIX JIAHHBIX pa0OTHHKA, HECYT JAUCIHUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPaXKAaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (PeiepaIbHbIMU 3aKOHAMHU.
7.5.1. 3a HEUCNOJHEHUE WJIM HEHaJJIeXkallee HCIOJHEHUE pabOTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HEro OO0S3aHHOCTEW MO COOJIOJCHUIO YCTAHOBJICHHOTO
nopsiika padoThl CO CBEJACHUSIMHU KOH(PHUACHIMAIBHOIO XapakTepa padoTojaTelb
BIIPABE MPUMEHATh MPEIYCMOTpPEHHbIE TpPyHOBBIM KOJIEKCOM IUCHUILUIMHAPHBIC
B3BICKAHMUSI.
7.5.2. JlomXKHOCTHBIE JHI[a, B OOS3aHHOCTH KOTOPBIX BXOJUT BEJACHUE
MEPCOHANBHBIX ~ JAaHHBIX  COTPYIHHMKA, OO0S3aHBI  OOECHEYUTh  KaXIAOMY
BO3MO>XHOCTh O3HAKOMJIEHHUS C JOKYMEHTAMHU U MaTepHalaMH, HEIOCPEACTBEHHO
3aTparuBarOIIMMU €ro MpaBa U CBOOOIBI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HemnpaBomepHbIl 0TKa3 B MIPEAOCTABICHUNA COOPAHHBIX B YCTAHOBICHHOM TOPSIIKE
JIOKyMEHTOB, JTUOO HECBOEBPEMEHHOE MPEJOCTABJICHHE TaKMX JOKYMEHTOB WIIU
WHOM  MH(pOpManuu B  CIy4yasx, MPEIyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEIOCTABIICHNE HEMOJHOM WM 3aBEIOMO JIOKHOW WH(pOpMAIMA - BJICYET
HaJIO)KCHUE Ha JOHKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO ITpada B pasMepe,
onpenensiemoM Konekcom 06 aAIMMHUCTPATUBHBIX MPABOHAPYILICHUSIX.
7.5.3. B cooTBercTBUU ¢ ['paxkaaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOIaMHU
MOJy4YuBIINE HWHGOPMAIIUIO, COCTABJISIONIYIO CIIYKEOHYI0 TaiiHy, 0O0s3aHbI
BO3MECTUTh MPUYMHEHHBIE YOBITKH, MPUYEM TaKasl e 0053aHHOCTh BO3J1araeTcs u
Ha paOOTHUKOB.
7.5.4. YroyioBHas OTBETCTBEHHOCTh 3a HAPYIIEHUE HEMNPUKOCHOBEHHOCTH YaCTHOM
KU3HH (B TOM YHCJIE HE3aKOHHOE COOMpPAaHHE WM PACIPOCTPAHCHHE CBEICHUN O
YaCTHOM >KMU3HM JIUIIA, COCTABJISIONIETO €ro JTUYHYIO I CEMEHHYIO TaliHy, 6€3 ero
COTrJlacusi), HEMPABOMEPHBIM JOCTYH K OXPaHSIEMON 3aKOHOM KOMIIbIOTEPHOI
uH(OpMaIuu, HEMPABOMEPHBI OTKa3 B MPEAOCTABICHUM COOpPAaHHBIX B
YCTAHOBJICHHOM MOPSJIKE JOKYMEHTOB U CBEJACHUH (€CIM 3T NESTHUS NPUYUHUIN



Bpell MpaBaM U 3aKOHHBIM HWHTEpEcaM TPaxKJaH), COBEPUICHHbIC JHUIOM C
HCIIOJIb30BaHUEM CBOETO CITY)KEOHOTO TOJIOKEHUsI HaKa3bIBaeTcs mrpadom, JIdo
JUILICHUEM TMpaBa 3aHUMATh ONPEACICHHbIC JIOJDKHOCTH WJIM 3aHUMAThCS
OTIPEICICHHON JIeATeIbHOCTRIO, TU00 apecToM B cooTBeTCTBUU ¢ YK P®.

7.6. HemnpaBoMepHOCTh JAEATEIBHOCTH OPraHOB TOCYJIApCTBEHHOM BIACTH U
OpraHu3aIyi Mo cOOpy M HMCIOJb30BAHHUIO MEPCOHATBHBIX JaHHBIX MOXET OBITh
YCTaHOBJICHA B CyJICOHOM IOPSIIKE.



10 JIEUCTBUAM IIpY 3aXBaT€ TEPPOPUCTAMHU
3aJIOJKHUKOB.

OcMOTp TeppUTOPHHU HA HATHYHH
MIOCTOPOHHHX U MOJJO3PUTEITBHBIX
IPEeIMETOB.

[TpoBeneHne POBEPOK Ha MPeIMET
oOHapy»xeHHs 0eCXO3HBIX Belle u
IIpeIMETOB Ha 0OBEKTE HITH B
HEIOCpPeICTBEHHOM OJIM30CTH OT Hero.

ExxenneBHO:
yTpOM, Tiepes
MIPOTYJIKAMHU

3am.3aB.110
AXY,
BOCIIUTATEIN

rpynm

EsxenHeBHBIE OCMOTPBI TOMEIIICHHH 1
TEPPUTOPHU C OTMETKOH pe3y/IbTaTOB B

KypHaJe.

€XKCITHEBHO

3am.3aB.1o
AXY

IIpoBeneHus BcTped ¢ COTPYIHHUKAMU

IIPaBOOXPAHUTENIEHBIX OPTaHOB I10 TEMAM:

V" «CyIIHOCTB TeppOpH3Ma

v «JIuCUMIUIHHUPOBAHHOCTh U
" GIUTENBHOCTD — B 4eM BBIPQKAETCS MX
B3aUMOCBSI3b 7Y,

v" «Kak TeppOpHCTBI U SKCTPEMHUCTEI MOTYT
HCIIONIB30BaTh MMOPOCTKOB ¥ MOJIOEXKE B
CBOUX IIPECTYIHBIX LENSIX» H T.II

1 paz BrOI

3aBeyromiast

[IpoBenenue TPEHUPOBKH C
COTPYZHUKAaMH U JETbMHU II0 JeUCTBUIM
IIPY BO3HUKHOBEHUHU YIPO3BI COBEPIIEHHUS
TEePPOPUCTUUECKOTO aKTa.

1 pasa Brox

3aM.3aB.I10

AXY

v" TlocTosIHHOE COJep)KaHKE B TIOPSIIKE
YepaavyHble, TOABATBHBIE, TOACOOHBIE
MIOMENIeHUs U 3aracHble BhIXo sl u3 JJOVY.

v' TIpoBepKa COCTOSIHMSI OTrPaKIEHHH,

v’ obecreyeHne KOHTPOJIS OCBELIEHHOCTH
tepputopuu JJOY B TeMHOe BpeMs CyTOK ,

v/ TIpoBepKa HaJMW4YHsl U UCTIPABHOCTH
CPEJCTB MOXKAPOTYIICHHS U T.1.

IIOCTOSSHHO

3am.3aB.1o
AXY

OGecneuenyie KOHTPOJIs 32 BHOCHMBIMH
(BBO3uMBIMHK) Ha TeppuTopuio JJOVY rpyszamu
Y IIpeIMETaMH PY4YHOH KJIa[IH,
CBOEBPEMEHHBIM BBIBO30M TBEPJBIX OBITOBBIX
OTXOZ0B

ITOCTOSAHHO

3aM.3aB.110
AXY

[leparoram mpu0bIBaTH Ha CBOU pabouue
Mecta 3a 10 -15 MUHYT 10 Ha4ajla CMEHBI C
LIEJIBIO TPOBEPKU COCTOSIHUS IPYTIITBI Ha
IpeIMET OTCYTCTBUS IIOCTOPOHHUX U
MOI03PUTEIBHBIX ITPEIMETOB.

ITOCTOSAHHO

3aBeaytomias

Pa3paboTka MHCTpYKUMH U HaMAITOK O
HOpsiJIKe JeHCTBHH B CIIydae yrpo3bl
COBEpIIEHHS TePPOPUCTUIECKOTO aKTa,
MH(OPMALMOHHBIX TIAKATOB.

1 paz B O

3aBexyromias




HEPaBOMEPHOTO B3UMAHHS KOMHTET
JIEHEXHBIX CPEJICTB C POJHUTENCH
(3aKOHHBIX TIpEICTABHTENEH) B
JIOY
&’fn.1enue KOHTpOJIS 3a T~ P—
000CHOBAaHHOCTBIO
MIPEIOCTABJICHUS U PACXO10BAHHUS Poaurenscknit Beelo Depa/in
6e3B03ME3AHOMN (CTTOHCOPCKOH, KOMHUTET
6.1aroTBOPUTEITLHOM) TIOMOIIH B
JI0Y
[Ipeacrasnenue myGIMIHOTO .
3aBeytoUMH B Teuenne

J0K1aza o pabore
00pa3oBaTeIBHOTO YUPEXKIACHHUS |
pacxoI0BaHUH OIOIKETHBIX U
[IPHBJICYECHHBIX CPEJICTB.

Pa3mereHue myOIHUHBIX JOKII10B
Ha caiite IOY

BCEro nepuoza




